
              How to Apply for a Degree/Certificate  
  
 

Effective with the May 2021/August 2021 graduating class, all students can now 
complete the Degree Application process in one of two methods as noted below.   
Students should apply for each degree and/or certificate by the established 
deadlines.  For example, a student seeking an undergraduate degree and an 
undergraduate certificate, would complete two applications.   
 
NOTE:  Students seeking a Doctoral Degree within the Graduate School must use 
Method #2 as they DO NOT have a Degree Audit in myUK GPS. 

 

Method #1 - Apply through Degree Audit in myUK GPS (Graduation Planning 

System) 

 

1. Click on the Graduation tab (Undergraduate Majors only) Others should go 
directly into the audit to the Application for Degree requirement. 

2. Click on the Green Apply for graduation link  

 

 

 

Follow the directions as shown in the screenshots in Method #2.  

 

 

 



Method #2 - Apply through the Student Services Tab in myUK  

 

1. Go to ‘Student Services’  ‘myRecords’ tab 

2. Select ‘Apply for a Degree’ from left navigation menu 

 

 
 



3. Select the tile with the appropriate program you are seeking a degree or 
certificate in. 

 

 
 
 

4. Select a term from the drop-down menu 
 



5. Check the box for the degree and click Next (if multiple degrees, please 

check one at a time) 
 

 
 

6. Fill out the application form and click the button 
 



If the application is submitted successfully, the following message will be 

displayed 
 

 
If there is an existing application that is active (not withdrawn) the system will 

respond with the message 
 

 

 
7. The student will receive an email confirmation about the submission 

- Displayed below are examples of the three types of confirmations 

students receive depending on their degree – undergraduate, graduate 

and professional school. 

Undergraduate: 
 



Graduate: 
 

 
 

Professional school: 
 


